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1. Complete and file one copy of this form with your postmaster annually on or before October 1. Keep 
a copy of the completed form for your records.

2. In cases where the stockholder or security holder is a trustee in items 10 or 11, include the name 
of the person or corporation for whom the trustee is acting. Also include in item 10 the names and 
addresses of all stockholders owning or holding one (1) percent or more of the total amount of 
stock. If not owned by a corporation, give the name and address of each individual owner.  If owned 
by a partnership or other unincorporated firm, give its name andaddress as well as the name and 
address of each individual owner. If the publication is published by a nonprofit organization, give 
its name and address and complete item 12. In item 11, include all bondholders, mortgagees, and 
other security holders owning or holding one (1) percent or more of the total amount of bonds, 
mortgages, or other securities. If none, check the box. Use blank sheets if more space is required.

3. Be sure to furnish all circulation information called for in item 15. Free Non-Requested circulation 
must be shown in item 15d. 

4. Item 15g, Copies not Distributed, must include (1) newsstand copies returned to the publisher,  
(2) estimated returns from news agents, and (3), copies for office use, leftovers, spoiled, and all 
other copies not distributed.

5. If the publication had Periodicals authorization as a general publication, this Statement of 
Ownership, Management, and Circulation must be published, i.e., it must be printed in an issue 
that’s primary mailed distribution is produced not later than October 10 for publications issued more 
frequently than weekly; or not later than October 31 for publications issued weekly or less frequently 
but more frequently than monthly; or in the first issue that’s primary mailed distribution is produced 
after October 1 for all other publications. 

6. In item 16, check the box if electronic copies are being included in your total distribution and 
complete line items 16a through d. 

7. In item 17, report the date of the issue in which this Statement of Ownership will be published,   
if applicable.

8. Item 17 must be signed.

 
Failure to file or publish a statement of ownership may

lead to suspension of periodicals authorization.
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